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DIVISION MEMORANDUM       
No. _____, s. 2025 

 

DISSEMINATION OF MEMORANDUM ORDER NO. OCA-MO-
2025-11-046: PRE-EMPLOYMENT EXAMINATION GUIDELINES 

FOR JOB ORDER PERSONNEL 
 

To:  OIC- Assistant Schools Division Superintendent 
OIC- CID Chief Education Supervisor 
OIC- SGOD Chief Education Supervisor 
School Heads (Public Schools) 
All Others Concerned 
 

  
1. The Office of the City Administrator, City Government of Imus, through 

Memorandum Order No. OCA-MO-2025-11-046, has issued the Pre-Employment 

Examination Guidelines for Job Order (JO) Personnel. These guidelines aim to 

standardize the screening and selection process for new JO applicants and current 

JO personnel seeking renewal or continuation of service. 

 

2. The guidelines outline the standardized screening and selection process for 

both new JO applicants and current JO personnel seeking renewal or continuation 

of service. Key details include: 

 

• Purpose: To ensure merit-based and competency-aligned assessment. 

• Coverage: Applies to new JO applicants and current JO personnel 

(except those requiring PRC licenses). 

• Examination Schedule:  

          November 22, 24, 29, December 6, and December 13, 2025 

          Venues: New Imus Government Center and Ospital ng Imus 

• Passing Score: 75% 

• Mandatory Attendance: Failure to attend without valid reason may 

affect renewal or engagement. 

 

3. All concerned are directed to disseminate this information to interested 

personnel and ensure compliance with the guidelines. For inquiries, contact 

OCHRMO via email at imus.hrmo2022@gmail.com or call (046) 888-9910 local 322 
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4. Attached herewith is a copy of the said memorandum for reference and further 
details. 
 
5. Immediate and wide dissemination of this memorandum is desired. 

        
 
 
 
 
 
   HOMER N. MENDOZA 

  Assistant Schools Division Superintendent 
           Officer-in-Charge 

Office of the Schools Division Superintendent 
 
 
 
 
Encl.: As stated, 
Reference: None 
 
To be indicated in the Perpetual Index  
          under the following subject:  

GUIDELINES 
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