
 

 

 

 

 

                                         Address: Toclong I-C, Imus City, Cavite 
                                         Telephone No.: (046) 4198450 to 53 
                                         Email Address: imus.city@deped.gov.ph 
                                         Website: www.depedimuscity.com 
                                         Facebook Page: @sdoimuscity 

      

              _______ May 2026 

 
DIVISION MEMORANDUM      
No.______ s. 2026 
 

JOB ORDER PERSONNEL CONTRACT RENEWAL 

ORIENTATION 
 

TO: OIC-Assistant Schools Division Superintendent 
 OIC-School Governance and Operations Division 

OIC-Curriculum Implementation Division  

 School Heads (All Public Schools) 
 All Others Concerned 
 

1. Pursuant to Memorandum Order No. OCA-MO-2026-04-054 dated 28 April 2026, the 

City Government of Imus, through the Office of the City Human Resource Management Officer 

(OCHRMO), will conduct and facilitate an Orientation for Job Order (JO) Personnel relative to 

the renewal of Job Order contracts on 06 May 2026 (Wednesday) from 8:00 AM to 4:00 PM 

at the City of Imus Sports Complex. 

 

2. Attached herewith is the schedule indicating the designated time slots for participating 
departments and units. 

 

3.  All attendees are requested to bring the following: 

 
a.  Black ballpen; 
b.  ARTA ID; and 

c.  One (1) valid government-issued ID and a photocopy. 
 

4.  All Job Order personnel are required to attend the scheduled orientation. 

5.   Failure to participate shall result in the non-renewal of the JO contract. 

6.  For concerns and clarifications, please contact Ms. MJ Santos of the OCHRMO, at 

(046) 888-9910 local 332. 

7.  For immediate dissemination and strict compliance. 

 
 

 
LITO A. PALOMAR 

Assistant Schools Division Superintendent 
Officer-In-Charge 

Office of the Schools Division Superintendent 
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Encl.: As stated 

Reference: As stated 

To be indicated in the Perpetual Index   

under the following subjects: 

   
EMPLOYMENT 
 

 
asu/personnel/moa/050426 








