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____ Apr 2026 

 
DIVISION MEMORANDUM 
No. ____, s. 2026 
 
 

APPROVED ENTITIES UNDER THE DEPARTMENT’S 
AUTOMATIC PAYROLL DEDUCTION SYSTEM (APDS) 

 
To:  Assistant Schools Division Superintendent  
 OIC-CID Chief Education Supervisor 
 OIC-SGOD Chief Education Supervisor 
 Education Program Supervisors 

School Heads/OICs (All Public Schools) 
 All Others Concerned 
 
 

1. This Memorandum disseminates Regional Memorandum No. 244, s. 2026 on 
the approved entities under the Department’s Automatic Payroll Deduction 
System (APDS) and reiterates compliance with existing guidelines.. 
 

2. Only DepEd-accredited entities listed in the attached enclosure are 
authorized to transact loan, insurance, and membership applications under 
APDS. 

 
3. All concerned offices and personnel are hereby directed to: 

 
a. Process only applications and transactions from duly accredited APDS 
entities; 
 
b. Evaluate and verify loan applications of qualified DepEd personnel, 
including regular and permanent employees with active payroll accounts; 
 
c. Ensure compliance with payroll policies, including limits on the number of 
allowable loans and deductions; 
 
d. Verify completeness and authenticity of submitted documents prior to 
processing; 
 
e. Ensure proper recording and reference numbering of billing statements to 
avoid payroll errors or non-integration. 
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4.  All detailed procedures, requirements, and conditions are provided in the 
attached enclosure for guidance. 
 
5. For immediate dissemination and strict compliance of all concerned. 
 

 
 
 
 

 
 
 LITO A. PALOMAR 

Assistant Schools Division Superintendent 

Officer-In-Charge 

Office of the Schools Division Superintendent 

 

Encl: As stated 

Reference: None  

To be indicated in the Perpetual Index  

under the following subject:    

                 

         GUIDELINES 
      
asu/rby/apds  










































































































































