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____ Apr 2026 

 
DIVISION MEMORANDUM 
No. ____, s. 2026 
 

 

ENTITIES WITH APPROVED ONLINE APPLICATION PROCESS 
UNDER THE DEPARTMENT’S AUTOMATIC PAYROLL 

DEDUCTION SYSTEM (APDS) 
 

To:  Assistant Schools Division Superintendent  
 OIC-CID Chief Education Supervisor 
 OIC-SGOD Chief Education Supervisor 
 Education Program Supervisors 

School Heads/OICs (All Public Schools) 
 All Others Concerned 
 
 

1. This Memorandum is issued to disseminate Regional Memorandum No. 239, 
s. 2026 regarding entities with approved online application processes under the 
Department’s Automatic Payroll Deduction System (APDS), and to ensure proper 
compliance with existing guidelines. 
 
2. Concerned personnel are advised that only APDS-accredited private entities 
listed in the attached Annex are authorized to process applications for: 
 

• Loans; 

• Insurance; or 

• Membership through their approved online systems. 
 

Such approvals remain valid provided that these entities comply with existing 
APDS guidelines and their approved Terms and Conditions of Accreditation 
(TCAA). 

 
3. All concerned entities shall submit billing statements electronically, in 

coordination with the Payroll Services Unit and Implementing Unit.  Submissions 
must include soft copies of the following documents: 
 

• Application Form; 
• Authority to Deduct; 
• Promissory Note; 
• Disclosure Statement; 
• Proof of loan release (e.g., checks, vouchers, credit memos, remittance 

lists); 
• Certificate of Membership; 
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• Policy Contract (acknowledged by the borrower); and 
• Sworn Statement. 

. 
 

4. All concerned offices and personnel are directed to: 
 

• Process verification of billing statements from accredited entities 
• Accept submissions whether through approved online systems or 

manual filing 
• Ensure completeness and authenticity of submitted documents 

 
5. For immediate dissemination and strict compliance. 

 
         

 
 
 
 LITO A. PALOMAR 

Assistant Schools Division Superintendent 

Officer-In-Charge 

Office of the Schools Division Superintendent 

 

Encl: As stated 

Reference: None  

To be indicated in the Perpetual Index  

under the following subject:    

                 

         APDS 
      
asu/rby/payroll 










