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DIVISION MEMORANDUM 
No. ____, s. 2026 
 
 

STRICT PROHIBITION ON GIVING AND ACCEPTING GIFTS 
DURING MONITORING ACTIVITIES AND ALL DEPED EVENTS 

 
To:  Assistant Schools Division Superintendent  
 OIC-CID Chief Education Supervisor 
 OIC-SGOD Chief Education Supervisor 
 Education Program Supervisors 

School Heads/OICs (All Public Schools) 
 All Others Concerned 
 
 

1. In compliance with Regional Memorandum No. 247, s. 2026, Republic Act 
No. 6713 (Code of Conduct and Ethical Standards for Public Officials and 
Employees), Presidential Decree No. 46, and Civil Service Commission rules, this 
Office reiterates the strict prohibition on soliciting or accepting gifts, tokens, 

or favors in all official DepEd activities. 
 

2. This Memorandum applies to all personnel in the Schools Division Office of 
Imus City, including officials and employees in  offices and schools (teaching and 
non-teaching), as well as all individuals transacting with the Department. 
 

3. All personnel are reminded that the acceptance or offering of gifts, favors, or 
any item of monetary value in relation to official duties is strictly prohibited, 
regardless of intent or occasion. 

 
4. The following are strictly prohibited during monitoring activities and all DepEd 
events, whether within or outside school/office premises: 

 

a. Soliciting or accepting cash, allowances, tokens, “pang-merienda,” 
groceries, gadgets, or any item of value; 

b. Giving or offering gifts, money, free services, meals, or entertainment to 
influence official actions or decisions; 

c. Providing meals, snacks, or entertainment to monitoring/validation teams 
or visiting personnel by reason of their official function; and 

d. Requesting or coordinating contributions from stakeholders for the 
purpose of giving gifts to supervisors, monitors, validators, or visiting 
officials. 

 
5.  All visiting or monitoring personnel shall perform their duties with utmost 
professionalism and shall decline any offer of gifts, meals, or benefits. Schools 
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and offices shall ensure that engagements remain official and compliant. No 
hosting, tokens, or entertainment shall be prepared.  
 
6. Any violation of this policy may result in administrative disciplinary action and 
may also lead to criminal liability under existing laws. Personnel who solicit or 
accept prohibited gifts shall be held accountable. 
 
7. Any employee who has knowledge of gift-giving or gift-receiving related to 
official duties is encouraged to report the matter to the appropriate office for 
proper action. 
 
8. For immediate dissemination and strict compliance of all concerned. 
 

 

 
 
 
 
 
 LITO A. PALOMAR 

Assistant Schools Division Superintendent 

Officer-In-Charge 

Office of the Schools Division Superintendent 

 

Encl: As stated 

Reference: None  

To be indicated in the Perpetual Index  

under the following subject:    
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